FING@RIEC | ELECTRONIC TIME CARD

This is the most general attendance record of employee comprises of detailed clocking activities of an employee in a month including calculated work time,
overtime and work hour shortage. The summary of attendance, tardiness and leave taken are also available in this report.

User ID

Total work hours
in a day/shift

Total days from
Workday

Administrator excuses the tardiness

Name of company, Name of report, Name of employee

Date and time the report was printed

FingerTac TCMS v2.2 Electronic Time Card 01/02/2009 11:43:31 Page: 1
el [ Elise Jchnson Administration
Data Woakday Day Typa Scha In Braak Resuma Out oT Dona Work overtime short Leave Taken Romark
01/02/3009 Sunday RESTOAY E i i i
02/02/2000 Monday WORKDAY 1 cE:5% ; ;'._‘..-:u 19351 ! 8.00 ! 1.81
63/03/3608 Tusadsy WORKDAY 1 6Fr04 E !.'.l.--.'-':\ 3304 ! 3.35 ! 1.04 6.27
B4 /05390608 Wednsads HARETAY : gE.ne Vas sy Mooy 1m.a3 | 7.84 | 6.33 .06
pEfo02/2009 Thuraday WORKDAY 1 0B:;5B8 : 13135 ;-_;,—;; 9333 i 8.00 E 1.33
oefoz/a008  Friday WORKDAY 1 eB:54 : 12133 : 13:30 | 17154 : : 54 : ! 0.06
07/02/2009 Saturday RESTDAY : : ! : ! !
08022000 Sunday RESTDAY : : ! : : : .
05/02 /2008 Monday WORKDAY 1 oB:42 §12135 11334 | 19:15 ) : .60 | 1as |
10/02/2009 Tuasday WORKDAY 1 0B:55 }12:36 §13:45 18:29 | : 7.45 | 0.2 | 8.15
13/03/3008  Wedneaday WORKDAY 1 0B:34 112138 13:25 |18:27 | : 8.50 | .37 |
12/02/3009  Thursday WORKDAY 1 09701 }12:37 113:39 | 19:32 | : .59 | EREER .01
13/02/2009% Friday WORKDAY 1 oE:41 Eu::s E"h” ! 17:59 E ! 7.59 ! ! 9.01 '\
14022000 Saturday RESTDAY ! H ! H ! ! !
15/02/2009% Sunday RESTDAY 1 i i i i i i ;
16/02/2009 Monday WORKDAY 1 0B :43 E 12328 Eu 26 :’:a 15 E E 7.58 E 0.15 E 8.02
17/02/2009 Tuesday WORKDAY 1 08253 El?:!! Eu 24 :r E E B.00 E 2.11 :
18/02/2009 Wednesday WORKDAY 1 09:00 §12:31 S13:34 | H ! 7.56 | .12 | 0.04
19/02/2009 Thursday WORKDAY 1 o844 i 12:30 iu.-_zg i’;a::z i i B.00 i 0.32 ;
20022009 Friday WORKDAY 1 oE:39 § 13:33 326 limepz | ! 7.5% | o.oz | 0.08
21/02/2009 Saturday RESTDAY 1 i E ;’ i:?:::- i 15:332 i 5_53 i
22/02/2009 Sunday RESTDAY 1 H H i H i 1 |
23/02/2009 Monday WORKDAY 1 o851 i 12:32 E 13123 i 18:39 i i 8.00 i 0.29 i
24/02/2009 Tuesday WORKDAY 1 08154 E 12:16 E 13:31 i 18219 E i 7.45 i 0.19 i 0.15
asfoz /2009 ‘wednesday WORKDAY i 0F 45 E 12:33 E 13119 ! 18103 E ! 7.1% ! .03 ! 0.45
26,/02/2009 Thursday WORKDAY 1 09100 E 12:33 ! 13120 ! 18125 ! E B.00 E D.25 !
27/02/2000 Friday WORKDAY 1 E E i 16:30 E i i i 1.30
28/02/3009 Gaturday RESTDAY 1 E ! ! E ! ! !
oay Type Total Gays Fresent ABaent Work Gvertime Thort ABGENT
v ® 20 20 149.50 13.01 34ve TREY
HOLIDAY SICK
RESTDAY [ 1 5.532 HOSPITAL
OPFTAY MATERNITY
28 21 [] 14%.50 :ﬂ.b)l 3.40 PATERNITY
EMERGENCY
Total present days Total work hour Total overtime hour or1d wigs 5.000

from Workday

from Workday

from Workday
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Department the
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Total OT hours in
a day/shift

Total short hours in
a day/shift

Total work hours in
a day/shift

Total short hour
from Workday



FING@RIEC | DAILY ATTENDANCE LISTING

Daily Attendance Listing is the listing of staff attendance based on the date required.

Name of company Date and time the
Name of report report was printed
Date of report
. Dail Att dl Listi 0L/02/2009 11:43:59 Page: 2 & Page number
FingerTec TCMS v2.2 ally endance sting of the report
02/02/2009
Monda
User ID Y
\0 User ID Name Day Type Sche In Break Resume Qut oT Done Work Overtime Short Leave Taken
Department the —O Administration

employee belongs to

Employee Name

2 2 Tony Stone WORKDAY 1 IC'3;59 112,34
J Pyeyes—
Type of day for the [,
date Information Technology
3 3 Felicia Dickson WORKDAY 3 |:9;59 P12:34  §13:15 §20:12 H J_ .00 § 2.12 | J
L J - L I— LA — LR —— L [ S—— S S — { I I e 1,
Schedule Number e mmmmmee e emmeeseeeemmmeeeeeessssmmmemmmmnee
Production
4 4 Cilbert Kazt WORKDAY 3 |:a:59 112:34 §13:25 120:12 H l 8.00 i 2.12 J
........ | I S, IR S —— WS T S ——" P S —————. R ———
OA & OC
5 5 Sheena Jazz WORKDAY 3 I:a:sg 112:34 §13:25 §20:13 | H J_ g.00 | 2.13 | J
........ R AR APRRRUUN SRS SYUSIS SRR SUPRN SSRURN FURU

Day Type ‘;l"c: al Days C@san ° Uvartime ° Short RESENT
WORKDAY ] £ 40.00 10.19 ANNUAL
HOLIDAY §1C]
REETDAY I
OFFDAY
& 5 [1] 40.00 10,19 0,00 PATERNITY
EMERGENCY
User wjc Attendance 0 0. u00
Total days Total present Total work Total overtime Total vyork Total O_T
from Work- days from hour from hour from hours ina hours ina
day Workday Workday Workday day/shift day/shift
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FING@RIEC | WEEKLY ATTENDANCE LISTING

This report generates the employee’s weekly attendance into a page with its summary of attendance at the bottom of the report.

Date and time the
Name of report report was printed

Name of employee
Page number of the

i report
B Y AR S . e

FingerTec TCMS v2.2 Weekly Attendance Listing 01/02/2009 11:44:13 Fage: :

1 P Elise Johnson Administratione  Departmentthe

employee belongs to

Date Weekday Day Type Sche In Break Resume Out oT Done Work  Owertime Short | Leave Taken Remark
01/02/2009 Sunday RESTDAY 1 H H H H
02/02/2009 Monday WORKDIAY 1 151 ; =‘ §.00 ! 1.51 !
03/02/2009 Tuesdsy WORKDAY 1 104 ! :' 7.33 E 1.04 E 0.27
04/02/2009 Wednesday WORKDRY 1 32 4 H 7.54 | 023} 0.06
05/02/2008 Thursday WORKDRY 1 ,31 : .' 8.00 : 1.33 :
06/02/2009 Friday WORKDRY ] : : 7.54 : : 0.06
07/02/2009 Saturday RESTDAY 1 E E' E E

2 o ~Excused Tony Stone Engineering
Date Weakday Day Type Eche In Break Resume Out oT Done Work Overtime Ehort Leave Taken Remark
0170272009 Sunday RESTDAY 1 = : : : = =
02/02/2009 Monday WORKDAY 1 !13:15 219:51 ! E' 8.00 ! 151 !
03/02/2008 Tuesday WORKDIRY 1 E]:,zg !13,40 : : 7.52 : 0.40 : .08
04/02/2008 Wednasday WORKDRY Y1324 Tigias T H 8,00 1 o.28 1
05/02/2008 Thursday WORKDAY 113:24 y19:13 4 : 7.5 113y o.o1
06/02/2000 Friday WORKDAY 1 ! 13:30 :'Js;ns E :t 8.00 ! 0.1 !
07/02/2009 Saturday RESTDAY 1 ' [ H H ' '

1 L] L Ll " "

3 o =Rcused Felicia Dickson Information Technology
Date Weakday Day Type Echa In Break Resume Out oT Done Work Overtime Short Leave Takan Remark
01/02/2009 Sunday RESTDAY - i :' E :' E E
02/02/2008 Monday WORKDRY 3 08:50 f13.18 T20:12 H a.00 | 212}
02/02/2009 Tuesday WORKDAY 3 09 ; 0% En:15 :'2::07 E :' 7.58 E 307 E 0.05
04/02/2009 Wednesday WORKDAY 3 ;:3;:7 !:e;:s E =' 7.58 E 0.3 E .02
05/02/2008 Thursday WORKDAY 3 08:47 113:26 §18:46 | H 8.00 | 0.46 }
06/02/2009 Fridsy WORKDAY 3 08:32 11330 f18:16 | H 748 ae T
07/02/2008 Saturday RESTDRY T : : : H T ' :

Working schedule of Total work hours in Total OT hours in Total short hours
the employee a day/shift a day/shift in a day/shift
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FING@RIEC |

Department the em-
ployee belongs to

User ID

Total work hours
in a month

Total overtime
hours in a month

Total of leave taken
in a month

ATTENDANCE SHEET

his report is a comprehensive report detailing activities of all employees in a month including their leaves, absents, tardiness. The report also provides the op-
tion to show first IN time and the last OUT time of every employee.

Name of report

!

Date and time the
report was printed

Page number of the

e report
Fl TDCTCMS'U'E? httﬁndmca Shﬂﬁt QLlSO2/200% 11:46:40 Paegin; 1
ﬂlfuz..-’2ﬁﬂ!i = 23;“2!20“9 B =RESTDAY O LOFFDAY H .HOLIDAY
u/-P‘re-sunt T T T Legend
Tpor ID Hama 1| 2| 2| 4] 5| s] 7| o) sfrofrn)1zfaaaaas]ae]ar)re])1olzo) a2z 2a] 25|26 27 20
Wark Crracs iog Laasra
——eohdainistration
— L Elies Johesen LI : : R OR L . L s o1 omororor e First-IN time
H .HSHIH':G Hﬁ.ﬂ-ﬂ 54 i H 0 50 o 550 e 0 003 5 0 e 06 3O :IH.H uasa:ms u&m&m- T — i
149.83 16,68 o000 | besiteotiez watisd | : 1 hedmnleideatnotisel leshesmohese + 1 1 1 1 )
B R ANk kol MR i e oo o O JON ot o - st el SR SO, b I i o it I SO e e . v s JORL . WS OO | Last-OUT time
Engineering
- A L L L L . N
- i Tomy Stone : :msaimmimrmmimai : imzimsama m:.-s.msa .ms.ms:msmmmanml mumz;mmﬁurm -
—_—————t5g-t5—e31.13 a.o00 ¥ SUTEA0NIEIS WRIBIEIE 1 E1E54n) 19 1R05) 1830, 2033 ! 1
Informaticon Technology
R H 1 ' H 1 B R n v ] ln B ' H 1 H n ln | n v n 1R o» n ¥ ]
3 3 pedicis Dicksom ' T T B H H H O S N T T | R R
' 'ussa.m.nmai DEATIOREZ  §  §OA:54308:3308: u:uus.u&u' H .{rm-snms.{&s:.ms;.mm' i ioessjomssioedsy  qwm 3 3 4
ke s —er000 | lovineteswsbee | lasleolmminsiwe | leolecvsiesdms | leabeshes! jos! O 1
Produstlon
. s iieere Fase iR Por R OGR 3¢ opor o3 ROGR 33 3§ 3 R OIR L
o S i 'HSHITSS H“.H-DIMH' i imz:-:em:w.al:mwmm: i 317535 008 510 005 00005 18000 H IHMHM\.WN MIHUH' i i i i
143 .65 39,04 0.000 ¥ -mz;mm-ms MBSEIESE 1 FLMSCIRAROGMIMINIEIN 1 OLRILIRUIESUORENOLAE f DIRIEIBORTIBEN0L0ET 1 1 ¢
QA & OT
- L $ o4 4 MR SR G4t 4t MR IR P & & & & R IR L.
= = Sheena ez : $naal vaat esdoencionnd | lmsdmsinoiesdeen 1 hecdesimsdmoinel .u&n:o.un:ﬂuam.umnm: I
143.55 42.07 a.000 v lml?ﬂ}!llﬂ i 'I.'ﬁ-ml'lﬁ'w} H :2I;M=IBQ=I:I'I:'|!:2"I !’I |l-ﬁ: H ;u1-uqz1:31:1:-51:m:2:m-1lg H '|!‘N'WM“|B"W‘3'|'W H H H H

EEEE T

sEmmmssmsssssEmsmsmsm—
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FING@RIEC | CORRECTION REPORT

This report shows employees that have irregular clocking activities for example extended break time, early out, clocks in late, etc. The Administrator can choose
to amend these irregular clocking activities to match the activities of the affected employees if necessary.

Name of report Date and time the
Data range of report report was printed
J Page number of the

report

FingerTec TCMS v2.2 Correction Report
01/02/2009 - 28/02/2009

Page: 10—

User ID ® User ID Hame In Break Resume Out oT Done Work Overtime Short Leave Taken Remark

Department the

Employee name 1 .:.11:3@ Johnson Department: Administration g employee belongs to
27/02/2008 14 i i j16:20 i i i ¢l.30 |
| R MO F—— T——. HE [ S USE S——— T N ——— T——————
2 3 Felicia Dickson Department: Information Technology
26/02,/2009 - I H ' H : H I J- H H l ABSENT |
T USSR PR RPSETS EPU-S- demmemmmmdenden e e s e e me e e b e men e d e s e e b e rmnr e ————
Working
Schedule that
Date the employee Total short hour Leave taken
belongs to

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |  Updated 21-01-2013 5



FING@RIEC |

Employee User
ID and name

Employee came
late from work-
ing hours

Date

TARDINESS REPORT

This report shows employees with tardiness for example, clocks in late, clocks out early, takes longer breaks and etc. The tardiness is displayed in red along with
the total work shortage in minutes.

FingerTec TCMS v2.2

Name of report
Data range of report

|

Tardiness Report
01/02/2008 - 28/02/2009

Date and time the
report was printed

170273000 11:41:38

Page number of the

report

Fage: i

Late-In Early-Out Extended Break On Leave
T T T T T
1 ' ' ' ' chort
TUsar ID Hasa In i Braak H Rasume n Ouk H oT H Do - Lanavra Ramark
i H i I [ overtise
i H H H H
1 Elise Johnson Department: Adsinistraticn ©
FEYEEY] 1 o H H T .
[T : : 0.27 3 pg
H H
o4 0272009 1 - __!-_-““"““-_1—___-_-""“ T 0.06 g_23 T T

06022009 1
1003 2009 1
12f02 2009 1
13032009 1
16022009 1
18022009 1
20/02/2009 1
afoafa00e 1
257022009 1

27f02/200% 1

= e

T H
H H
o8: 55 18:20 T T
{ i {
H H
-:-.5-.-:_-.- - .-.6;1‘12 . -1-';:3-5.-.- ‘-..-.-.I.-.*I.I. anmna - .!-..-.l.-.-.-.-. P
H H H
LTI M et
H H H
L) .
T B e e I It
i
TR 3 To L TrT o Gt St CEEENE
H H :
L] : I L] T
T t H
{ {
I N B
LTTET! HEETY] H H
" L] L]
H : H
F-T v [ _E.IL_!_1_ : |
H i i
{ i |
e mmmm e e e e e e o mm mm e e e e
L] [] L]
H H H
L] [ [
SRR - SR L -
o.e8

Employee went
out early for lunch

Employee came
back late from
lunch

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |

Employee went out
early from working
hours

Total Short
hour

9.1% g. 29
e
BN

R
EECTRT
T
BT
T
B T 1
TTaen
4. 1@

Updated 21-01-2013

Total OT
hour

Department the
employee belongs to



FING@RIEC | ON LEAVE REPORT

Department
the employee
belongs to

This report shows the list of employees who have taken leave and the particulars of their leaves for references.

Name of report Date and s the Page number of the
Data range of report report was printed report

| e

FingerTec TCMS v2.2 On Leave Report 01/02/2009 11143118 Pagas
01/02/2009 - 28/02/2009

User ID Hame Date Weekday Day Type Sche Leave Taken

—@ Information Technology

1 3 Felicia Dickson 26/02/2009 Thursd WORKDAY - | ABSENT 1.000
¢ r 1 ' 1.000
Type of leave Total |
Day type of OEPCAVC
Employee User Date and day of
ploy Y leave taken taken taken
ID and name leave taken

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |  Updated 21-01-2013



FING@RIEC | OVERTIME APPROVAL WORKSHEET

This is an overtime worksheet report showing the list of employees who are taking overtime and the amount of hours that he/she is entitled for. This report is
important for the management to check the details of the overtime taken before approving the claims.

Name of report, Date and time the Page number of the
data range of report report was printed report

FlmecTcmsvzlz Mrtm. hppmv'l “Orx.h“t 0R/027F 3009 11.41.81 Page.
01/02/2009 - 28/02/2009

WOREDAY ROLIDAY EESTDAY OFFDRY

Ueer ID Name Date Sche Appr. Appr. ApEE. RppE.
Department vertime Crrertime Crrertime Crrertime e
the employee | oRamimistraticm

belongs to

Elise Johmpon S3F02 /2009 i

] [l [
1 0 "

e = e e i e e i i e e e e e e
[l [l [l

Employee User
ID and name

5 H

PR .S ——| O Y | T - FIR———
il 0

e i o i sl i s e e il s o s [ s s e e o i o i
[l [l [

Total OT

: :

S - AU e i e e e . e e
,

S . A Lo S S —
P 0.00

24702 /2009 1 o,1% N N .
i [ 0
semmam s mmnds B L T R T TT T T e TR PR
1 a W
il
mmmm.asmee e e e e i i S e s e o i e e e e e e 8 i 8
1 0 "

Date Working schedule
of the employee

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |  Updated 21-01-2013 8



FING@RIEC | ATTENDANCE SUMMARY

This report details out the work rate, tardiness, total work time, OT and work hour shortage time for workdays/rest day and off day for each employee. Analysis
of each employee’s working performance could be viewed using this report.

Name of report,

Date and time the

Page number of the

Employee User data range of report report was printed report
ID and name l ‘
FingerTec TCMS w2 2 Attendance Summary 02702/2008 11:42:39 Fage:
01/02/2009 - 2870272009
,'/- Parfect ABsibeant LValaave Taken Lislate-In EdsEarly-Out MPaMiss Punch OTelvartime
Department User 10 Nama e ‘:”"” ” ABE Iv LI =m0 Mp| Short | woRkDAY or | woulDay ot | mesToay or | orFmar  om
the employee e Ju.h!.:ul:tuTF Total OT hours in
belongs to i . . . . . .
1 1 Elisa Johneon 1 3. 64 L 7 B £ 3.407 145%.50 13.01 ] H 5.5

B [
et T LT L T L R r T

L‘ offday

T ' . . vy oy N ' - et > )
io93.64 ni 7 B wi 3 4.:-; 149,50 .3.5|E 0,00 -:.:u:i 0.00 f..-._i 0.00 5,00 Tt vk e i
The working ' ' ' ' ' ' ) S — offday
efficiency of the Eaglasering
employee . P, — H H .t 5.8 241 H !
! 2  Tony Stone R H 5 3 {9510 155.08  15.241 i E.48) Total OT hours in
______________________________________ - - S -
restda
{0947 £ 5 3 ; 0.51} 1s9.09 15.24 } 0.00 000} 0.00 5.4} 0.00 5.00 Y
: i : i H : H
' : ' i i : i

Informaticn Technology

3 3 Felicis Dickson

1
i
'
'

a

"
.16 T

[
W
]
"

o e e

Total work hours in

restday

1 R.16 7 'l 4 H 141,48 28.351 o.00 o008 o.00 2.00 9.00 1
] H i H H
; H H H i
Production

' ' . N . . i

4 4 Cilber: Kazt ‘99,07 10 g 5 ! 1,218 143.3% 39,511 { i
: H H H H H H

e

ioep.07 10 % 5 i 1.1 14339 sl 0.00 o.001 0.00 o004 .00 0.00
; i H ' H
' i H ' H

e

Total work hours in
workday

Total short hour
holiday

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |
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Total work hours in

holiday

Total OT hours in



FING@RIEC | DAY BY DAY ANALYSIS

This report details the daily work rate, tardiness, total work time, OT and work hour shortage for workdays/rest day and off day for each employee.

Date and time the Page number of the
report was printed report
Legend Name of report

2
Wit \d
vﬁ‘ perfest AnsABasnL LVslLeave Takes

pate woakday Warkrate AR LI En Mp| Short | woREDAY ot HOLIDAY oT RESTOAY o OFFDAY o

m-‘.- 'Ilu:r nu‘, Analvaias 91,/03/300% 115432140 Fage: 1
C

LIsLAES-IR Eo=ERELY-OuL OTeCveEL iEg

o1/03/2009
Cafozgaces  menday
©3/02/20508 Tuesday H

o4 f0zfacoy wedsaaday

T 1 e e D e

26/03 2009 Friday

a7 f02 /2009 Eaturday

day

T
I 1
i i
Y S S ——
'
amssmsssssssssssfsssssssssssssssssssdassasssisssssssnns
39,58 i
.;’,-........}...3.;!.....................1:.................. .
S PSRt PR SR S ———
2. 5% ¥.0%! |
.;-*'_-;;-.--.-_-:-6-Ir-----.-.----.--..-.1--..--....-------. !
R -

3.0 338

T AP A ————————

SS0ZSA00W

-c»':.lu:-,'zc::- Manday
4
11f0afacer wadnasday 1

10402 f2008 Tuesday

13702 /2609 Truraday

Tafeasaces | rridey
Tejozgaces | caturdsy
Sfuajaces | gunday
Tefuzfzons | wonday
Yejosjzeas  Tuesday
Tnjoasaces | wedoamday
Yofuzgzons | Thursdsy 4 8

a

2
2
2

2

msszs==cszs=s=ssfss=sass=sz=szsssmazfEsszssssssssmscas P —
4.17) !

..._...........:.;r...................1....................
e

1

21f02/2009

23f02 2009

OT time in restday

23/03/200%

24702 /2009

39,34

4

38.33 303 1

]

32.09 T !

2502/ 3009

6 02/3009

T : B I TR TS il OT time for all em-
Tafoagaces  saterday W ~ R ployees in a day

anfeafacer

Total ¥ 47 i a9 4 _'|I L] jil T37.58 \\3!.1!. 9.00 [N .00 11.4% 0.08 (=N

I

Short time for all

Details of tardiness

employees in a day

Working time for all
employees in a day
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FING@RIEC | MONTH BY MONTH ANALYSIS

This report details the monthly work rate, tardiness, total work time, OT and work hour shortage for workdays/rest day and off day for each employee

Total working time Date and time the Page number of the
Legend Name of report for all employees report was printed report
Data range of report )
in a month J
FingerTec TCMS v2.2 Month by Month Analysis 02022000 11142157 Pager 1
01/02/2009% - 2B/02/2009
_v,f'-!"c risct AS-.?.LM-.'L'_ LVaLaave Taken LI=Late-In EQ=Early-Out MP=Miss Punch OT=Orvart ima ‘
Month Head Count Workrate AB v LI Eo Mp| Short | womkDRY or | HOLIDAY oT | REsTDAY or OFFDAY oT
ki v
02/2009 5 Y o59E.00 47! 1 3% 24 3! g.32)  737.58 138.45 ) [ 11,411
OB S UM B SO J SO S
Total 98.00 47 1 w4 3 B.32| 737.58  138.45 0.00  0.00 0.00  11.41 0.00  0.00
The working efficiency Tardiness details of the employee  1otal short time tal OT time for
of the employee for all employees all employees in a
in a month month
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FING@RIEC | GROSS WAGES REPORT

Name of report

Date and time the
report was printed

Page number of the
report

Pay per hour Data range of report J
FingerTec TCMS v2.2 Gross Wages Report 20/03/2012 11:51:10 Fage: 1
01/02/2012 - 29/02/2012
User ID Hsar ID Hame Rate/Hr WORKDRY or HOLIDAY oT RESTDAY oT QFFDARY oT
= 100% x 100% x 150% x 100% x 150% x 100% x 150% * 100%

1 333 % 1.3 7.57 18.53

Employee name — ¢ fawid $: 1529 84: 1321 04 E0_56 ' a.00 0.00 ' a.00 6.0a ! 0.00 148,24
........................ e e e e e e e L o N E Tl e e e s

2 6E6 H B 161.82 5.27 H i 1 20.28

Hicole 5 1453 96! 1294.56 47 16 : 0.00 o_00 : a.00 0.00 : 0.00 162 2

—— 376_95 17 a4 g1

o8, 3028 .80 I615 €0 102.72 0.00 0.00 0.00 0.00 0.00  310.48

Total pay for all em-
ployees in a month

Total pay for all
employees in normal
working hours in a

month

Total pay for all em-
ployees in OT hours
in a month

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |

Total pay for all em-
ployees in OT hours
on offday in a month

Updated 21-01-2013

This report is useful for companies that pay their employees by hour. The report shows total work time and OT for different day types with different pay rates
for wage calculation.
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FING@RIEC | STAFF MOVEMENT ANALYSIS

This report lists the details of attendance by User ID.

Pay per hour

Date and time the
Name of report

report was printed
Data range of report

1 —

Page number of the
report

FingerTec TCMS v2.2 Staff Movement Analysis 1/02/200% 11:47:17 Fage:
Ozar ID Data o Transaction i .
Employee User t-.—. 1 2:38 19:51
ID and name Elise Johneon 2 00 2 00
13:40 19:04
Date 2 oo 2 a oo
Z:24 J3:23 18:22
. " o¢ 00
Time that employee °
0E/02/200T [ Q -] 12035 19133
report attendance at oo . R oo
the terminal )
DESO2S2009 | 08:54 12 13:20 1 4
z 00 2 oo 2 2 oo
Terminalthat o%f02/2009 | 08:42 2:315 3:24 19:15%
employee reported 2 00 8¢ (1
attendance to 10/02/2009 | 08:5% 2r316 131245 18:29
o 2 oo 2 2 oW
1170272009 | Olizd W &0 2:28 13:25 B:27
a o i on 4 09 4 on a2 0@

Type of transaction of employee
reported attendance at the terminal

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |  Updated 21-01-2013
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FING@RIEC | TERMINAL ACTIVITY REPORT

This report details the transaction record of the users by terminal ID.

Date and time the

ID of terminal which employee I
report was printed

reported attendance to

Name of report
Data range of report

Page number of the
report

FingerTec TCMS v2.2 Terminal Activity Report 20/03/200L2 11:32:04 Fage: i
01/02/2012 00:00 - 29/02/2012 00:00
Fingertec
ID x-’:r:ptin:‘ m:t R E IR R NN EEEE RN NN EE RN RN EEEEEEEEE R T:ﬂ-ﬂlﬁﬁ:inﬁ E RN EEE NI EEEEEEEEEEEEEEEEEEEEEEE W W
1 1 01/02/2002 |08:50 00 09:10 00 12:55 00 13:16 00 13:16 00 13:55 00 14:25 00 17:40 00 19:36 OO
3 333 GEE 333 333 gEs 333 3 333
Date o 02/02/2012 ||:|E:!.5 00 0&:55 00 13:10 00 13:10 00 13:10 00 13:80 00 13:80 00 18:15 00 1815 00 20:00 00
333 £68 £ 333 333 333 1= (13 333 114
|a1:25 00
Time that employee . 333
reported attendance 03/02/20032 |ns:zs 00 10:36 00 12:3& 00 13:1E 00 13:2% 00 14:03 0D 18:06 00 1B:08 00
at the terminal 333 EEE EEE 333 EEE 333 333 EEE
04/02/20032 ||:|5:2|3 00 09:28 00 15:30 00 15:30 00
ID of employee ® &6 333 333 6&8
reported attendance 06 02,2002 |'39:'J5 0) 09:05 00 13:06 00 13:06 00 14:09 04 14:05 04 17:54 00 1B:0% 00
at the terminal 3 333 333 EEE £E8 333 EEE 333
07/02/20032 |ne:s'.‘r 00 08:57 04 12:E8 00 13:08 00 14:01 00 14:01 0D 17:88 00 1E:58 00
333 £68 G 333 14 333 1= 333
Tvoe of transac- 08/02/2002 |08:55 00 09:59 00 13:10 00 13:20 00 13:56 00 13:58 00 18:34 00 18:34 00
yp 333 1 666 333 333 666 333 113
tion of employee
reported attendance ZFIOLZ - 08:35 00 09:35 00 13:35 00 12:35 00 13:04 00 13:04 00 17:56 00 17:56 OO
P 333 333 £EE EEE 333 333 8L EEE 333

at the terminal

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |  Updated 21-01-2013
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FING@RIEC | TERMINAL TRANSACTION LISTING

This report records all transaction data downloaded from every terminal.

Date

Terminal ID

User ID

Date and time the Page number of the
report was printed report
Name of report
FingerTec TCMS v2.2 Terminal Transaction Listing 01/02/2009 11:48:03 Page: T
Date 10 Description User ID NHama Transaction
—301T—® 1&/02/2009% 17:58 2 Q21 oo
302 15/02/2009 08:53 2 Qai £ oo
103 15/02/2008 2 Q2i & oo
304 19/02/2009 13:27 2 Qai 3 oo
Edi) TUITIT [—=%qai 2 oo
30& 20022000 00:30 2 Qai o oo
107 20/02,/2009 18:01 2 Q2i [ oo
308 20137 2 Qai B oo
309 21124 2 Qad o oo
310 3170272009 00:45 2 gz2i g ]
311 237022009 08:59 2 Q2i o oo
312 23/02/2009 12:41 2 Q2i I oo
313 23/02/2009 13:22 2 Q2i c] oo
314 23/02/2009 18:23 2 Qzi e} oo
315 2470272009 08:55 2 Q21 & oo
316 24/02/2009 12:31 2 Qai 2 oo
117 24/02/2009 13,22 2 Q2i " oo
318 24/02/2009 18:19 2 Qai 3 oo
319 25/02/2009 08:49 2 Q2i & oo
320 JESO272000 12:485 2 Q2i o ]
321 25/02,/2009 13:36 2 Q2i I oo
322 18145 2 Qai 4 oo
323 18101 2 Qad o oo
324 20:44 2 Q2i o (110
128 2 005 21:29 2 Q2i o oo
326 28/02/2009 02:46 2 Q2i g oo
327 12/03/2009 15:07 2 Qai c] o7
328 23/03/2009 16124 2 Qai g 1
Sl 1 00 7T 07: 1
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FING@RIEC |

First-time in overtime

First-break time
First-resume time

Last-OUT time

Summary of clocking
settings apply to this
schedule

CLOCKING SCHEDULE

This is a checklist showing detailed settings of the clocking schedule.

Name of report

Date and time the Page number of the

Schedule Number report was printed report
Name of schedule
FingesTee TOMS v2.2 Clocking Schedulse 01/02/300% 11346102 Pages 3
Schedule : 1
office
weakday Day Typa in BEGAE ReBumd LT oT Dl
sunday RESTOAT clocking Time:- 08:00 18100 First-time in overtime
TIocKIng Fanga - v
Monday WORKDAY clocking Time:- 09100 12:30 13:30 1800 Last-time out overtime
Clocking Ranmga:-
Tuesday WORKDAY clocking Time:- 09:00 12:30 13:30 18:00
Clocking Range:-
wednagday WORKDAY Clocking Time:- G800 12030 13030 18000
Clocking Range:-
Thursday WIRKDAY Clocking Tima:- 09:00 12:30 13:30 18:00
clecking Range:- I
Friday HOREDAY r"iru-lnw_-r Tims: 09 .00 12:30 13:30 18don
Clocking Ranga:-
saturday RESTDAY Clocking Time:- oS00 1B:00
Clocking Range:-
Latest Clocking:- ' v
—— D5 you want to use OT/Done as scheduled work instead of overtims 7
Pleage spacify the time interval 1f you want to have rates differential for cverting —_—
Allow a3 grace pariod in minutes for late-in
Allow a grace poricd in minutes for aarly-out
Hinimm minutes must worked to qualify for ovarcimo
Maximum no. of hours allowed to claim for overtime 24 .00
Work hours 18 elthar round-up or round-down (-wel in miputes of
overtime hours is either round-up or round-dosm (-wvel in minutes of
Lunch/Dinner time duraticn for flexi-lunch/flexi-dinner range in minutas
O3 you want oo axclude the lunch/dinner hour from working hour @ ‘,c’

E—— Do you want to provide ovartime for work bafore in tims {garlytima) ?

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved.
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FING@RIEC | DUTY CALENDAR

This is an annual working calendar checklist of a particular work group.

Date and time the Page number of the
Name of report report was printed report
Duty group number
FingerTecTCMS v2.2? DutY calﬂndﬂr 0170272009 11:45:40 Page : 2
Group : 1
W=WORKDAY H=HOLIDAY R=RESTDAY O=CFFDAY 0-999 1 5chedule
Year Month 1 2 3 4 % & 7 & % 10 11 12 13 14 15 16 17 18 1% 20 21 22 23 24 2% 26 27 28 2% 30 31
2009 2 R W W W W W R R W W W W W B R W W W W W R R W W W W W R
1 1 1 1 1 1 1 1 1 1 1 1 1 1 1® 1 1 1 1 1 1 1 1 1 1 1 1
The year of The month of Work day Rest day
the calendar the calendar

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |  Updated 21-01-2013



FING@RIEC | NAME LIST

Employee User
ID and name

FingerTec TCMS v2.2

A list of all or selected employees’ names.

Date and time the

Name of report report was printed report

l

Name List QLA02S200% 11:44020 Page: 1

User ID Hama Emp NHo. Department Section Group Issuad Expirad
Admipistration
[} ® . . i - o
11 Elise Johneson RDASH2 Administratica Leocal 1 oL/02/2008

Enginesring

a 2

Information

3

Productisn

Tony Stohe ENGS 584 Engineering [ T TTY 1 2L/02 /2009

Technology

Felicia Dickeon ITTS68 Infcrmaticon Charsea ] OL/03 /2009

Technslogy

Gilbart Kazt PR3N Production Team A 8

Ehesna Jazz Qless QA & QT Team B B o1/02/2009

—

| | | |

Employees Name of Name of
Number department section

Working group that
employees belongs to

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |  Updated 21-01-2013
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FING@RIEC | DEPARTMENT LIST

A list of all department names.

Date and time the Page number of the
Name of report report was printed report
FingerTec TCMS v2.2 Department List 01/02/2008 1144131 Pege: 1

Name of department ——¢ Dapartsant

1 Administration

r Tachnslogy

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |  Updated 21-01-2013



FING@RIEC | SECTION LIST

A list of all section names.

Date and time the Page number of the
report was printed report

Name of report J
DLA02/2000 11:45:16 Page 1

FingerTec TCMS v2.2 Section List

Name of secion —————————¢ cacticn
Local

2 Ovarsaa

3 Team A

4 Taas B

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |  Updated 21-01-2013



FING@RIEC | REMARK LIST

A list of all remark names.

Names of remark

Date and time the
Name of report report was printed

| —

Page number of the
report

FingerTec TCMS v2.2 Remark List 01/02/2009 11:45:24 Pasge
o Remark Coda
Attempt to training 12

2 Going to meset client

Coing to modt supplior

11
10

Relevant work codes

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |  Updated 21-01-2013
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FING@RIEC | ENTRY-EXIT TRANSACTION LISTING

This report works with the In-Out terminal system and the anti-passback system. The report shows the transaction data of users in pairs and it also serves as
the fire roll report.

N ¢ Date and time the Page number of the
ame of report report was printed report
Data range of report J
FingerTec TCMS v2.2 Entry-Exilt Transaction Listing 3170372009 14150144 Faga: 1
Group duty roster oGroup 1 1 01/03/2008 00:00 - 02/03/2009 00:00
number
User ID Wame Zone Description Enter ID Exit ID
L Tony & pars q e = I .--.1’
o »
User ID 01/03/2009 o 11:05:38 2
L ] 11
Name of employee 4102143
BED 16:19:48
R&D 16:20:1 4
1‘_ B:15:48
Date Terminal’s description Name of department Name of section

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |  Updated 21-01-2013 22



FING@RIEC | ATTENDANCE ANALYSIS

This report is almost the same as the attendance summary but it is without the work rate, work time, OT and work shortage time. The employer can have an
overview of how many times the staff is late to work or taking early out, with this report.

Date and time the Page number of the
Name of report report was printed report
Data range of report
FingerTec TCMS v2.2 Attendance Analysis 27/12/2012 17:45:25 Page: 1
Group : 0 01/12/2012 - 31/12/2012
RESTDRY /
Employee Name Schedul In out Late-In Early-Ou Total Days : Absent On Leave Present
Holiday
31 : 10 : 19 : 1 : 1
User ID e T, [ S S
s 31 ' 10 20 1
frisniisnsntnass et ol ol Lottt et b e LR Gl L DL LT
H 31 H 10 20 1
: ............... :. ............... fe - P L L demmseeemmmmm.--.
93 30 59 T 3
Name of employee
Total 0.10 0.10 93 30 59 L 3
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FING@RIEC |

JOB COST ANALYSIS

This report is exclusively for the Job Cost Option at the flexi schedule. It displays the users’ multiple break times and also the job’s work code for the particular
break time.

Date and time the Page number of the

Name of report report was printed report
Data range of report
Group : 3 01/12/2012 - 31/12/2012
Date Weekday Day Type Scheduld In Out Work Overtime Diff.0T|Job Cost Remark
User ID 31— 3094 David
29/12/2012 Saturday | WORKDAY 3 Ioe:oo »10:00 | 1.00 0.00 0.00 l15 Minor Service
L]
Name of employee WORKDAY |10;30 v 11:00 | 0.30 0.00 0.00 [?7 Air Cond Service
L]
WORKDAY |11:30 113:00 | 1.30 0.00 0.00 |44 Tyre Alignment
L]
WORKDAY |14:3o 1 17:30 | 3.00 0.00 0.00 [35 Major Service
6.00 0.00 0.00
15 Minor Service 1.00 0.00 0.00
36 Major Service 3.00 0.00 0.00
44 Tyre Alignment 1.30 0.00 0.00
77 Air Cond Service 0.30 0.00 0.00
6.00 0.00 0.00
15 Minor Service 1.00 0.00 0.00
36 Major Service 3.00 0.00 0.00
44 Tyre Alignment 1.30 0.00 0.00
77 Rir Cond Service 0.30 0.00 0.00
6.00 0.00 0.00
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FING@RIEC | DETAILED EMPLOYEE TIME CARD

This report is exclusively for the Job Cost Option at the flexi schedule. It displays the users’ multiple break times and also the job’s work code for the particular
break time. Unlike the Job Cost Analysis, this report will summarize the attendance details.

Name of employee

Name of report
Data range of report

Date and time the
report was printed

Page number of the
report

User ID
FingerTec TCMS v2.2 Detailed Employee Time Card 29/12/2012 15:23:13 Page: 1
Name David Date 01/12/2012 - 31/12/2012
Employee 3094 Department
Emp No. Section
# Date Weekday Day Type Schedul In Out Work Overtime Diff.oT| Job Remark Work Overtime Diff.OT
129/12/2012 Saturday WORKDAY 3 09:00 110:00 1.00 0.00 0.00 ] 15 Minor Service 6.00 0.00 0.00
10:30 111:00 0.30 0.00 0.00 | 77 Air Cond Service
11:30 513:00 1.30 0.00 0.00 | 44 Tyre Alignment
14:30 117:30 3.00 0.00 0.00 | 36 Major Service
Total 6.00 0.00 0.00 6.00 0.00 0.00
Day Type Total Days Present Absent Work Overtime Diff.OT ABSENT
WORKDAY 1 1 6.00 ANNUAL
HOLIDAY SICK
RESTDAY HOLIDAY
OFFDAY VACATION
T T T .00 UNPAID LEAVE
PTO (PAID
X 0.000

Superviéc.:r;' /Date:

David /Date:

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |
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FING@RIEC | WEEKLY STAFF DUTY ROSTER

This is a weekly working calendar checklist of a particular work group.

Date and time the

Page number of the

Name of report report was printed report
Data range of report
FingerTec TCMS v2.2 Weekly Staff Duty Roster 29/12/2012 14:51:58 Page: 1
Group : 0 01/12/2012 - 07/12/2012
Weekday Sat Sun Mon Tue Wed Thu Fri
Name Date 01/12/2012 0z/12/2012 03/12/2012 04/12/2012 05/12/2012 06/12/2012 07/12/2012
3094 David 0 0 09:00-18:00 09:00-18:00 09:00-18:00 09:00-18:00 09:00-18:00

User ID

Name of employee

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |  Updated 21-01-2013
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FING@RIEC

This is

FingerTec TCMS v2.2

| MONTHLY STAFF DUTY ROSTER

a monthly working calendar checklist of a particular work group.

Page number of the
report

Date and time the

Name of report -
report was printed

Data range of report

l

Mont.hly Staff Duty Roster 29/12/2012 14:52:18 Page:
2012 December

Group : 1
Weekday |Sat SunMon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat Sun MonTue Wed ThuFri Sat SunMon Tue Wed Thu Fri Sat SunMon
Name Date 1 z 3 4 5 6 7 8 9 10 11 12 13 14 1s 16 17 18 1% 20 21 22 23 24 25 26 27 28 29 30 31
4094 Nicole 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 1 X
User ID

Name of employee

Copyright © 2013 FingerTec Worldwide Sdn. Bhd. All rights reserved. |  Updated 21-01-2013
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FING@RIEC | TERMINAL USER LIST

This report displays all users that are enrolled into each terminal, so that you are able to check and audit them from time to time.

Date and time the Page number of the
Name of report report was printed report
Data range of report
Terminal Employee List 27/12/2012 17:52:34 Page: 1
Terminal ID : 1
Employee Employee Name Name Privilege Card Fingerprint Online
1 David David User 4416150 1
2 3094.00 Nicole Nicole User 6678437 1
3 4094.00 John John User 9586806 1
5094.00

Name of employee
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FING@RIEC | TERMINAL EVENT TRIGGERED REPORT

This report is applicable to all FingerTec door access terminals that are connected to door sensors. The report displays detailed information of the following

description: Open Suddenly, Door Opened, Go Off Button, Door Closed and False Log.

Name of report
Data range of report

l

Date and time the
report was printed

—

Terminal Event Triggered Report 27/12/2012 18:03:10 Page:
Terminal Group : 0
No. ID Description Date Event

1 1 27/12/2012 17:58:58 5: False Log

2 1 27/12/2012 17:58:59 5: False Log

3 1 27/12/2012 17:59:00 5: False Log

4 1 27/12/2012 18:01:59 6: AntiPassback

5 1 27/12/2012 18:02:21 6: AntiPassback

3 1 27/12/2012 18:02:27 6: AntiPassback
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